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Appendix A - AIR POLLUTION AGENCIES IN ARIZONA 
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Appendix B - TITLE V QUESTIONNAIRE FOR PIMA COUNTY 



EPA Region 9 

Title V Program Evaluation 

Questionnaire 

Pima County 
Department of Environmental Quality 

November 10, 2003 



PDEQ requests the guidance verbally then in email or 

formal written correspondence depending on the nature 

of the issue. 

. 

12.  Any additional comments on permit preparation or content? 

None 



B. General Permits (GP)


Y �  N / 1. Do you issue general permits?


a. If no, go to next section 

b. If yes, list the source categories and/or emission units covered by 

general permits. 

Y �  N �	 2. In your agency, can a title V source be subject to multiple general permits 

and/or a general permit and a standard “site-specific”Title V permit? 

a. W hat percentage of your title V sources have one or more general 

permits have more than one general permit?   __________% 

Y �  N �	 3.  Do the general permits receive public notice in accordance with 70.7(h)? 

a. How does the public or regulated community know what general 

permits have been written? (E.g., are the general permits posted on a 

website, available upon request, published somewhere?) 

4. Is the 5 year permit expiration date based : 

Y �  N � a. on the date the general permit is issued? 

Y �  N � b.  on the date you issue the authorization for the source to operate 

under the general permit? 

5. Any additional comments on general permits? 



C. Monitoring 

1. How do you ensure that your operating permits contain adequate 

monitoring (i.e., the monitoring required in §§ 70.6(a)(3) and 70.6(c)(1)) if 

monitoring is not specified in the underlying standard or CAM? 

PDEQ staff review EPA guidance, other permits approved by EPA, and 

discuss draft permits with EPA for the frequency and detail needed for 

monitoring. 

Y �  N /	 a. Have you developed criteria or guidance regarding how monitoring 

is selected for permits? If yes, please provide the guidance. 

Y /  N �	 2.  Do you provide training to your permit writers on monitoring? (e.g., 

periodic and/or sufficiency monitoring; CAM; monitoring QA/QC procedures 

including for CEMS; test methods; establishing parameter ranges) 

PDEQ sends permit engineers to training provided by EPA and 

STAPPA/ALAPCO when it is available. 

Y �  N �	 3. How often do you “add” monitoring not required by underlying 

requirements? Have you seen any effects of the monitoring in your permits 

such as better source compliance? 

This question is unclear. PDEQ incorporates monitoring as required under 

federal and local regulations. 

Y /  N �	 4. Are you incorporating CAM monitoring into your permits? 



D. Public Participation and Affected State Review 

Public Notification Process 

Y /  N � 1. Do you publish notices on proposed title V permits in a newspaper of 

general circulation? 

Y �  N / 2. Do you use a state publication designed to give general public notice? 

3. On average, how much does it cost to publish a public notice in the 

newspaper (or state publication)? 

$__250______(per publication) 

Y /  N � 4. Have you published a notice for one permit in more than one paper?  

a. If so, how many times have you used multiple notices for a permit?  

PDEQ utilizes two to five publications 

b. How do you determine which publications to use? 

Based upon the location of the source and need for 

bilingual notices 

c.  W hat cost-effective approaches have you utilized for public 

publication? 

N/A 

Y /  N �	 5. Have you developed a mailing list of people you think might be interested 

in title V permits you propose? [e.g., public officials, concerned 

environmentalists, citizens] 

a. How does a person get on the list? 

Lists are prepared on a source by source basis 

b. How does the list get updated? 



Upon request from an interested party 

c. How long is the list maintained for a particular source? 

Indefinitely 

d. W hat do you send to those on the mailing list? 

Notices of permit actions 

Y /  N � 6. Aside from publications described above, do you use other means of 

public notification? 

If yes, what are they (e.g., post notices on your webpage, e-mail)? 

PDEQ utilizes webpages and mailings for certain sources 

Y /  N � 7. Do you reach out to specific communities (e.g., environmental justice 

communities) beyond the standard public notification processes? 

Y �  N / 8. Do your public notices clearly state when the public comment period 

begins and ends? 

9. W hat is your opinion on the most effective avenues for public notice? 

Regardless of the approach use, interested parties who contact the 

Department are provided with the information they request through our 

citizen assistance program. The one on one approach with the public is the 

most effective. 

Y /  N � a. Are the approaches you use for public notice effective? 

Y /  N � 10.  Do you provide notices in languages besides English? Please list. 

Spanish 

Public Comments 

Y �  N / 11. Have you ever been asked by the public to extend a public comment 



period? 

Y �  N � a. If yes, did you normally grant them? 

b. If not, what would be the reason(s)? 

Y �  N /	 12. Has the public ever suggested improvements to the contents of your 

public notice,  improvements to your public participation process, or other 

ways to notify them of draft permits? Describe. 

Y /  N � 13. Do you provide the public a copy of the statement of basis if they request 

it?  If no, explain. 

14.  W hat percentage of your permits have received public comments? 

Less than 10% 

Y �  N /	 15. Over the years, has there been an increase in the number of 

public comments you receive on title V permits? Is there any pattern to 

types of sources getting comments? 

Y �  N /	 16. Have you noticed any trends in the type of comments you have received? 

Please explain. 

a.  W hat percentage of your permits change due to public comments? 

N/A 

Y �  N /	 17. Have specific communities (e.g., environmental justice communities) 

been active in commenting on permits? 

PDEQ has had EJ activity with minor sources permits not Title V 

permits. 

Y �  N /	 18. Do your rules require that any change to the draft permit be re-proposed 

for public comment?  

a. If not, what type of changes would require you to re-propose (and 

re-notice) a permit for comment? 

Substantial changes as defined in ARS 41-1025 

EPA 45-day Review 



Y �  N / 19.  Do you have an arrangement with the EPA region for its 45-day review to 

start at the same time the 30-day public review starts?  W hat could cause the 

EPA 45-day review period to restart (i.e., if public comments received, etc)? 

a.  How does the public know if EPA’s review is concurrent? 

Y �  N � 20. Is this concurrent review process memorialized in your rules, a MOA or 

some other arrangement? 

Permittee Comments 

Y /  N � 21. Do you work with the permittees prior to public notice? 

Y /  N � 22. Do permittees provide comments/corrections on the permit during the 

public comment period? Any trends in the type of comments?  How do 

these types of comments or other permittee requests, such as changes to 

underlying NSR permits, affect your ability to issue a timely permit? 

Public Hearings 

23.  W hat triggers a public hearing on a title V permit? 

Either a request from the public or the Department my initiate one 

Y /  N � c. Do you ever plan the public hearing yourself, in anticipation of public 

interest? 

Availability of Public Information 

Y /  N � 24. Do you charge the public for copies of permit-related documents? 

If yes, what is the cost per page? 

The first 3 pages are free, then 20 cents for each additional page. 

Y /  N � a. Are there exceptions to this cost (e.g., the draft permit requested 

during the public comment period, or for non-profit organizations)? 

Y �  N / b.  Do your title V permit fees cover this cost? If not, why not? 



Due to the variability of the information requests, cost could run from 

several dollars to several thousand dollars. Permit fees cover direct 

and indirect program costs with some monies available for information 

requests. 

. 

25. W hat is your process for the public to obtain permit-related information 

(such as permit applications, draft permits, deviation reports, 6-month 

monitoring reports, compliance certifications, statement of basis) especially 

during the public comment period? 

All information is open and available to public during normal business hours. 

Arrangements can be made to view information during other times if the 

individual is unable to come in during normal hours. Copies of documents can 

be obtain by filling out our information request forms. 

Y /  N �	 a.  Are any of the documents available locally (e.g., public libraries, field 

offices) during the public comment period?  Explain. 

For facilities in Ajo, some 100 miles from Tucson, documents (draft 

permit and Technical Support Document ) are placed at the Library 

there. 

26.  How long does it take to respond to requests for information for permits in 

the public comment period? 

Individuals are contacted within 1 business day. 

Y �  N /	 27. Have you ever extended your public comment period as a result of 

information requests? 

a. W here is this information stored? 

Y �  N / b.  Do information requests, either during or outside of the public 

comment period, affect your ability to issue timely permits? 

Y �  N / c. Have you ever extended the public comment period because of a 

request for a public hearing? 

Y /  N � 28. Do you have a website for the public to get permit-related documents?  



a. W hat is available online?  

All Title V permits issued and specific high profile draft permits 

b. How often is the website updated?  Is there information on how the 

public can be involved? 

The website is updated as needed. 

Y /  N � 29. Have other ideas for improved public notification, process, and/or access 

to information been considered? If yes, please describe. 

The Department has utilized area mailings and press releases to get 

information to the community. 

Y /  N � 30. Do you have a process for notifying the public as to when the 60-day 

citizen petition period starts? If yes, please describe. 

Yes, we issue a final permit notice to individuals who comment. 

Y /  N � 31. Do you have any resources available to the public on public participation 

(booklets, pamphlets, webpages) ? 

Y �  N / 32. Do you provide training to citizens on public participation or on title V? 

Y /  N � 33. Do you have staff dedicated to public participation, relations, or liaison? 

a. W here are they in the organization? 

Our Citizen Assistance Coordinator is located in our Education and 

Outreach Division 

b. W hat is their primary function? 

Assisting the public with Departmental matters. 

Affected State Review and Review by Indian Tribes 



34.  How do you notify affected States of draft permits? 

PDEQ will send a copy of the public notice 

a. How do you determine what States qualify as “affected States” for 

your draft permits? 

PDEQ only deals with the State of Arizona; the county does not 

border any other state 

35. How do you notify tribes of draft permits? 

PDEQ will send a copy of the public notice 

36. W hat percentage of your permits get comments from affected States? 

from Tribes? 

0% 

37. Is there any pattern to the type of draft permit that gets affected State / 

Tribal comment? Are there common themes in comments from affected 

States or Tribes? 
N/A 

38. Suggestions to improve your notification process? 

None 

Any additional comments and public notification? 



all direct hours spent processing the permit shall be $40.00 per hour. 

N.	 An applicant for a Class I or II permit or any revisions to such permits may request that the 
control officer provide accelerated processing of the application by providing the control 
officer written notice 60 days in advance of filing the application.  Any such request shall be 
accompanied by the standard application fees as described in this Section plus an additional 
payment of 50% of those fees.  The fees shall be non-refundable to the extent of the control 
officer's costs in accelerating the processing if the control officer undertakes the accelerated 
processing as described below: 

1.	 When the applicant has requested accelerated permit processing, the control officer 
may, to the extent practicable, undertake to process the permit or permit revision in 
accordance with the following schedule: 
a.	 For applications for initial Class I and II permits governed by section 

17.12.140 or significant permit revisions governed by section 17.12.260, the 
proposed permit or permit revision shall be issued within 120 days after the 
control officer determines that the application is complete. 

b.	 For minor permit revisions governed by section 17.12.250, the permit revision 
shall be issued within 60 days after receiving an application. 

2.	 At any time after an applicant has requested accelerated permit processing, the control 
officer may request an additional advance payment fee based on the most recent 
estimated cost of accelerating the processing of the application. 

3.	 Before issuing a permit or permit revision pursuant to this subsection, the applicant 
shall pay to the control officer all regular permit processing and other fees due and, in 
addition, the difference between the actual cost of accelerating the permit application, 
including any costs incurred by the control officer in contracting for, hiring, or 
supervising the work of outside consultants, and all advance payment fees submitted. 
In the event all payments made exceed actual accelerated permit costs, excess advance 
payments shall be refunded.  Nothing in this Section shall affect the public 
participation requirements of section 17.12.340 or EPA and affected state review as 
required under section 17.12.190 or section 17.12.250. 

4.	 Any additional charges incurred as a result of the accelerated permit processing shall 
not be applied toward the maximum fees established in subsections (G) and (I) of this 
section for a source that is required to obtain a permit pursuant to Title V of the Act. 
(Ord. 1995-87 § 23, 1995; Ord. 1994-83 § 42, 1994:  Ord. 1993-128 § 3 (part), 
1993; Ord. 1979-93 (part), 1979) 
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Appendix D - PDEQ STANDARD APPLICATION FORMS 



____________________________________________________________________________ 

_______________________________________________________________________ 

PIMA COUNTY DEPARTMENT OF ENVIRONMENTAL QUALITY 
130 West Congress Street _ Tucson, AZ 85701 _ Phone: (520) 740-3340 

STANDARD PERMIT APPLICATION FORM

(As required by A.R.S. § 49-480, and Title 17 of the Pima County Code) 

Permit to be issued to (Business License Name of Organization): 

Mailing Address: ____________________________________________________________ 
City: ___________________ State: _______ ZIP: 

Plant Name (if different than item #1): _________________________________________ 

Name (or names) of Owner or Operator: _______________________________________ 
FAX #: ____________________ Phone: __________________________________ 

Name of Owner's Agent: ______________________________________________________ 
FAX #: ____________________ Phone: __________________________________ 

Plant/Site Manager/Contact Person: __________________________________________ 
FAX #: ____________________ Phone: __________________________________ 

Proposed Equipment/Plant Location Address: __________________________________ 
City: ___________________  State: _______ ZIP: ______________________ 
Indian Reservation (if applicable): ___________________________________ 
Township/Range/Section, Latitude/Longitude, Elevation: ________________ 

General Nature of Business: _________________________________________________ 
Standard Industrial Classification Code: __________ State Permit Class: _____ 

Type of Organization: Corporation Individual Owner Partnership 
Government Entity Other _____________________________________________ 

.	 Permit Application Basis (Check all that apply): New Source Revision 
Renewal of Existing Permit Portable Source General Permit


For renewal or revision, include existing permit number: ____________________

Date of Commencement of Construction or Modification: _______________________

Is any of the equipment to be leased to another individual or entity?


Yes No 

.	 Signature of Responsible Official of Organization: __________________________ 
Official Title of Signer: _____________________________________________ 

.	 Typed or Printed Name of Signer: ____________________________________________ 
Date: _____________ Telephone Number: ________________________________ 

DEQ Form (3/19/98) 



PIMA COUNTY DEPARTMENT OF ENVIRONMENTAL QUALITY

AIR QUALITY PERMIT APPLICATION


COMPLETENESS CHECKLIST


PERMITTEE: __________________________________ PERMIT# _________________


NEW SOURCE ___ RENEWAL ___ REVISION ___ TITLE V ___ PORTABLE ___


APP RECEIVED DATE: _____________________ PERMIT CLASS: ______________


PERMIT ENGINEER: ______________________________________


INCOMPLETE LETTER DATE: _______________


ADDITIONAL INFORMATION REQUIRED BY DATE: ________________


ADDITIONAL INFORMATION RECEIVED DATE: ___________________


Reference Requirement Meets Requirement? 
Y N NA 

Remark Reviewer 

Title 17 
17.12.510 

Have the appropriate application fees been 
included with the application, if required? 

App Form Has the Standard Application Form been 
completed? 

App Form Has the responsible official signed the 
application form? 

Filing 
17.a.v 

Has a Certification of Truth, Accuracy and 
Completeness been included? 

Filing 
1. 

Has a description of each process unit been 
included? 

Filing 
2. 

Has a product and raw material description been 
included? 

Filing 
3. 

Has a complete description of Alternate 
Operating Scenarios been included? (Optional) 

Filing 
5. 

Has a Flow Diagram for all processes been 
provided? 

Filing 
6. 

Has a Material Balance been included (if 
applicable). 

Filing 
7. 

Has the Emission Sources form been 
completed and does it include potential 
emissions of regulated air pollutants 
(including fugitives)? 

Filing 
8. 

Have all applicable SIP requirements 
been identified? 

Filing 
8. 

Have all applicable NSPS requirements 
been identified? 

Filing 
8. 

Have all applicable NESHAP 
requirements been identified? 

Filing 
8. 

Have all applicable Installation Permit 
requirements been identified? 
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PIMA COUNTY DEPARTMENT OF ENVIRONMENTAL QUALITY

AIR QUALITY PERMIT APPLICATION


COMPLETENESS CHECKLIST


Reference Requirement Meets Requirement? 
Y N NA 

Remark Reviewer 

Filing 
9. 

Filing 
10.a,10.c 

Have any proposed exemptions and 
insignificant activities been included (if 
applicable)? If so, has the applicant 
provided sufficient evidence? 
Have the maximum annual and hourly 
process rates for each piece of equipment 
which generates air emissions been 
included? 

Filing 
10.b,10.d 

Have the maximum annual and hourly 
process rates for the whole plant been 
included? 

Filing 
10.e 

Has the fuel type and maximum usage 
(hourly and annual) information been 
included? 

Filing 
10.f 

Has the raw material maximum hourly, 
monthly or quarterly and annual usage 
information been included? 

Filing 
10.g 

Have the Operating Schedules (hour/day, 
days/year, days/week, % annual 
production by season) been included? 

Filing 
10.h 

Have any limitations on operations and 
work practice standards affecting 
emissions been included (if applicable)? 

Filing 
11 

Does the application include an 
equipment list with the type, name make, 
model, serial number, and date of 
manufacture? 

Filing 
12 

Does the application include the 
necessary stack information including: 
stack identification, description, exit 
height, inside dimensions, exit gas 
temperature and velocity, and building 
dimensions? 

Filing 
13 

Does the application include a site 
diagram which includes: property 
boundaries, adjacent streets/roads, 
directional arrow, elevation, equipment 
layout, location of emission points, 
emission areas and air pollution control 
equipment and the closest distance 
between emissions and property 
boundary? 

Pima County Department of Environmental Quality

Page 2




PIMA COUNTY DEPARTMENT OF ENVIRONMENTAL QUALITY

AIR QUALITY PERMIT APPLICATION


COMPLETENESS CHECKLIST


Reference Requirement Meets Requirement? 
Y N NA 

Remark Reviewer 

Filing 
14.a 

Have the applicable test methods for 
determining compliance been included? 

Filing 
14.b 

Does the application include an 
identification, location and description of 
Pollution Controls? 

Filing 
14.c 

Has the rated and operating efficiency of 
pollution controls been included? 

Filing 
14.d 

Has the data used to establish efficiency 
been provided? 

Filing 
14.e 

Has evidence that the new or modified 
source will not violate any Ambient Air 
Quality Standards or PSD increments 
been provided? 

Filing 
16.a-d 

Has a Compliance Plan been included? 
(The compliance plan must address acid 
rain provisions, if applicable) 

Filing 
16.a 

Does the application include a 
description of the Compliance Status of 
the source with respect to all applicable 
requirements (for constructed/operating 
sources)? 

Filing 
16.a 
16.b 

Has a description of how the new source 
or alteration will comply with applicable 
requirements been included (for new 
sources or modifications to existing 
sources)? 

Filing 
16.b.i 

Does the application include a statement 
that the source will continue to comply 
with the applicable requirements with 
which they currently comply? (for 
constructed/operating sources) 

Filing 
16.b.ii 

Has a statement that the source will meet 
requirements which become effective 
before or after permit issuance been 
included? 

Filing 
16.b.iii 

Has a compliance schedule with 
remedial measures, and an enforceable 
sequence of actions with milestones 
leading to compliance been included for 
applicable requirements with which the 
source does not currently comply? 
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PIMA COUNTY DEPARTMENT OF ENVIRONMENTAL QUALITY

AIR QUALITY PERMIT APPLICATION


COMPLETENESS CHECKLIST


Reference Requirement Meets Requirement? 
Y N NA 

Remark Reviewer 

Filing 
16.c 

Has a Schedule for Submission of 
Progress Reports (at least every 6 
months) been included? (for sources 
required to have a compliance schedule) 

Filing 
17.a 

Has a Compliance Certification by a 
responsible official been included? 

Filing 
17.a.i 

Does the application include an 
identification of the applicable 
requirements which are the basis of the 
certification? 

Filing 
17.a.ii 

Has a Statement of Methods Used to 
Determine Compliance been included? 

Filing 
17.a.iii 

Has a Schedule for Submission of 
Compliance Certifications (at least 
annually) been provided? 

Filing 
17.a.iv 

Does the application include a statement 
indicating the compliance status with 
respect to any applicable enhanced 
monitoring and compliance certification 
requirements? (if applicable) 

Filing 
17.b 

Does the application include an acid rain 
compliance plan? (if applicable) 

Filing 
19 

Have the calculations on which all 
information is based been included in the 
application? 

Pima County Department of Environmental Quality

Page 4




SUPPLEMENTAL CHECKLIST

FOR NEW MAJOR SOURCES OR MAJOR MODIFICATIONS


TO SOURCES LOCATED IN ATTAINMENT AREAS


Reference Requirement Meets Requirement? 
Y N NA 

Remark Reviewer 

Filing 
18.a.i 

Does the application include a LAER 
determination and the data and 
information used to determine LAER? 

Filing 
18.a.ii 

Has a certification pursuant to 
17.16.560.A.2 been included? Such 
certification should list and describe all 
existing major sources owned and 
operated by the applicant and a statement 
of compliance. 

Filing 
18.a.iii 

For sources subject to the offset 
requirements of 17.16.560.A.3, does the 
application include a demonstration of 
the manner in which the source or 
modification meets the requirements of 
17.16.570? 

Filing 
18.a.iv 

Does the application include the analysis 
described in 17.16.560.B, if required 
(only for VOC or CO sources in 
photochemical oxidant or CO Non-
attainment areas)? 

Filing 
18.b.i 

Does the application include a 
demonstration of the manner in which 
the new source or modification will meet 
the requirements of 17.16.590? 

Filing 
18.b.ii 

Does the application include a BACT 
determination and the data and 
information used to determine BACT? 

Filing 
18.b.iii 

Does the application include an air 
impact analysis as per 17.16.590 and 
17.16.600? 

Filing 
18.b.iv 

If the applicant seeks an exemption from 
any of the requirements of 17.16.590, 
does the application include sufficient 
information to demonstrate compliance 
with the requirements of the subsections 
under which an exemption is sought? 
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SUPPLEMENTAL CHECKLIST

FOR APPLICATIONS WHICH INCLUDE A NOTICE OF CONFIDENTIALITY


Reference Requirement Meets Requirement? 
Y N NA 

Remark Reviewer 

17.12.170 Does the notification precisely identify 
information in the application which is to 
be considered confidential? 

17.12.170 Does the notification contain sufficient 
supporting information to allow the 
Control Officer to evaluate whether the 
information satisfies the requirements 
related to trade secrets or, if applicable, 
how the information, if disclosed, is 
likely to cause substantial harm to the 
person's competitive position? 

17.12.170 Has the county attorney concurred in the 
confidentiality determination? 
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STANDARD PERMIT APPLICATION FORM FILING INSTRUCTIONS


FILING INSTRUCTIONS (all references are to Title 17 of the Pima County Code unless otherwise noted): No 
application shall be considered properly filed until the Control Officer has determined that all information required by 
this application form and the applicable statutes and regulations has been submitted. The Control Officer may waive 
certain application requirements for specific source types. For permit revisions, the applicant need only supply 
information that directly pertains to the revision.  The Control Officer shall develop special guidance documents and 
forms to assist certain sources requiring Class II permits in completing the application form and filing instructions. 
Guidance documents and assistance in completing the application form(s) are available by calling the Pima County 
Department of Environmental Quality's Business Assistance representative at (520) 740-3340. 

In addition to the information required on the application form, the applicant shall supply the following: 
1. Description of the process to be carried out in each unit (include Source Classification Code). 
2. Description of product(s). 
3. Description of alternate operating scenario, if desired by applicant (include Source Classification Code). 
4. Description of alternate operating scenario product(s), if applicable. 
5. A flow diagram for all processes. 
6. A material balance for all processes (optional, only if emission calculations are based on a material balance) 
7. Emissions Related Information: 

a.	 The source shall be required to submit the potential emissions of regulated air pollutants as 
defined in 17.04.340.A.182 for all emission sources. Emissions shall be expressed in pounds 
per hour, tons per year, and such other terms as may be requested.  Emissions shall be submitted 
using the standard "Emission Sources" portion of the "Standard Permit Application Form". 
Emissions information shall include fugitive emissions in the same manner as stack emissions, 
regardless of whether the source category in question is included in the list of sources contained 
in the definition of major source in 17.04.340.A.122. 

b.	 The source shall be required to identify and describe all points of emissions and to submit 
additional information related to the emissions of regulated air pollutants sufficient to verify 
which requirements are applicable to the source and sufficient to collect any permit fees owed 
under the fee schedule. 

8. Citation and description of all applicable requirements as defined in 17.04.340.A.25. 
9. An explanation of any proposed exemptions from otherwise applicable requirements. 
10. The following information to the extent it is needed to determine or regulate emissions: 

a.	 Maximum annual process rate for each piece of equipment that generates air emissions. 
b.	 Maximum annual process rate for the whole plant. 
c.	 Maximum rated hourly process rate for each piece of equipment that generates air emissions. 
d.	 Maximum rated hourly process rate for the whole plant. 
e.	 For all fuel burning equipment including generators, a description of fuel use, including the 

type used, the quantity used per year, the maximum and average quantity used per hour, the 
percent used for process heat, and higher heating value of the fuel. For solid fuels and fuel 
oils, state the potential sulfur and ash content. 

f.	 A description of all raw materials used and the maximum annual and hourly, monthly, or 
quarterly quantities of each material used. 

g.	 Anticipated Operating Schedules 
i.	 Percent of annual production by season. 
ii.	 Days of the week normally in operation. 
iii.	 Shifts or hours of the day normally in operation. 
iv.	 Number of days per year in operation. 

h. Limitations on source operations and any work practice standards affecting emissions. 
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11.	 A description of all process and control equipment for which permits are required including: 
a.	 Name. 
b.	 Make (if available). 
c.	 Model (if available). 
d.	 Serial number (if available). 
e.	 Date of manufacture (must provide best estimate if date unknown). 
f.	 Size/production capacity. 
g.	 Type. 

12.	 Stack Information: 
a.	 Identification. 
b.	 Description. 
c.	 Building Dimensions. 
d.	 Exit Gas Temperature. 
e.	 Exit Gas Velocity. 
f.	 Height. 
g.	 Inside Dimensions. 

13.	 Site diagram that includes: 
a.	 Property boundaries. 
b.	 Adjacent streets or roads. 
c.	 Directional arrow. 
d.	 Elevation. 
e.	 Closest distance between equipment and property boundary. 
f.	 Equipment layout. 
g.	 Relative location of emission sources/points. 
h.	 Location of emission points and non-point emission areas. 
i.	 Location of air pollution control equipment. 

14.	 Air Pollution Control Information: 
a.	 Description of or reference to any applicable test method for determining compliance with 

each applicable requirement. 
b.	 Identification, description and location of air pollution control equipment, including spray 

nozzles and hoods, and compliance monitoring devices or activities. 
c.	 The rated and operating efficiency of air pollution control equipment. 
d.	 Data necessary to establish required efficiency for air pollution control equipment (e.g. air to 

cloth ratio for baghouses, pressure drop for scrubbers, and warranty information). 
e.	 Evidence that operation of the new or modified pollution control equipment will not violate 

any ambient air quality standards, or PSD increments. 
15.	 Equipment manufacturer's bulletins and shop drawings may be acceptable where appropriate. 
16.	 Compliance: 

a.	 A description of the compliance status of the source with respect to all applicable 
requirements including, but not limited to: 
i.	 A demonstration that the source or modification will comply with the applicable 

requirements contained in Chapter 17.04. 
ii.	 A demonstration that the source or modification will comply with the applicable 

requirements contained in Chapter 17.08. 
iii.	 A demonstration that the source or modification will comply with the applicable 

requirements contained in Chapter 17.12. 
iv.	 A demonstration that the source or modification will comply with the applicable 

requirements contained in Chapter 17.16. 
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v.	 A demonstration that the source or modification will comply with the applicable 
requirements contained in Chapter 17.20. 

vi.	 A demonstration that the source or modification will comply with the applicable 
requirements contained in Chapter 17.24. 

vii.	 A demonstration that the source or modification will comply with the applicable 
requirements contained in Chapter 17.28. 

b.	 A compliance schedule as follows: 
i.	 For applicable requirements with which the source is in compliance, a statement that 

the source will continue to comply with such requirements. 
ii.	 For applicable requirements that will become effective during the permit term, a 

statement that the source will meet such requirements on a timely basis. A 
statement that the source will meet in a timely manner applicable requirements that 
become effective during the permit term shall satisfy this provision, unless a more 
detailed schedule is expressly required by the applicable requirement. 

iii.	 A schedule of compliance for sources that are not in compliance with all applicable 
requirements at the time of permit issuance. Such a schedule shall include a 
schedule of remedial measures, including an enforceable sequence of actions with 
milestones, leading to compliance with any applicable requirements for which the 
source will be in noncompliance at the time of permit issuance.  This compliance 
schedule shall resemble and be at least as stringent as that contained in any judicial 
consent decree or administrative order to which the source is subject.  Any such 
schedule of compliance shall be supplemental to, and shall not sanction 
noncompliance with, the applicable requirements on which it is based. 

c.	 A schedule for submission of certified progress reports no less frequently than every 6 
months for sources required to have a schedule of compliance to remedy a violation. 

d.	 The compliance plan content requirements specified in this paragraph shall apply and be 
included in the acid rain portion of a compliance plan for an affected source, except as 
specifically superseded by regulations promulgated under Title IV of the Act with regard to 
the schedule and method(s) the source will use to achieve compliance with the acid rain 
emissions limitations. 

17.	 Compliance Certification: 
a.	 A certification of compliance with all applicable requirements by a responsible official. The 

certification should include: 
i.	 Identification of the applicable requirements that are the basis of the certification; 
ii.	 A statement of methods used for determining compliance, including a description of 

monitoring, recordkeeping, and reporting requirements and test methods; 
iii.	 A schedule for submission of compliance certifications during the permit term to be 

submitted no less frequently than annually, or more frequently if specified by the 
underlying applicable requirement or by the permitting authority; and 

iv.	 A statement indicating the source's compliance status with any applicable enhanced 
monitoring and compliance certification requirements. 

v.	 A certification of truth, accuracy, and completeness pursuant to 17.12.160.H. 
b.	 Acid Rain Program Compliance Plan: Sources subject to the Federal acid rain regulations 

shall use nationally-standardized forms for acid rain portions of permit applications and 
compliance plans, as required by regulations promulgated under Title IV of the Act. 

18.	 A new major source as defined in 17.12.340.A.122 or a major modification shall submit all 
information required in these filing instructions and information necessary to show compliance with 
Chapter 17.16, Article VIII including, but not limited to: 
a.	 For sources located in a Non-Attainment Area: 
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i.	 In the case of a new major source as defined in 17.04.340.A.122 or a major 
modification subject to an emission limitation which is LAER (Lowest Achievable 
Emission Rate) for that source or facility, the application shall contain a 
determination of LAER that is consistent with the requirements of the definition of 
LAER contained in 17.04.340.A.120. The demonstration shall contain the data and 
information relied upon by the applicant in determining the emission limitation that 
is LAER for the source or facility for which a permit is sought. 

ii.	 In the case of a new major source as defined in 17.04.340.A.122 or a major 
modification subject to the certification requirement of 17.16.560.A.2, the applicant 
shall submit such certification in a form that lists and describes all existing major 
sources owned or operated by the applicant and a statement of compliance with all 
conditions contained in the permits or conditional orders of each of the sources. 

iii.	 In the case of a new major source as defined in 17.04.340.A.122 or a major 
modification subject to the offset requirements described in 17.16.560.A.3, the 
applicant shall demonstrate the manner in which the new major source or major 
modification meets the requirements of 17.16.570. 

iv.	 An applicant for a new major source as defined in 17.04.340.A.122 or a major 
modification for volatile organic compounds or carbon monoxide (or both) which 
will be located in a nonattainment area for photochemical oxidants or carbon 
monoxide (or both) shall submit the analysis described in 17.16.560.B. 

b.	 For sources located in an Attainment Area: 
i.	 A demonstration of the manner in which a new major source or major modification 

which will be located in an attainment area for a pollutant for which the source is 
classified as a major source as defined in 17.04.340.A.122 or the modification is 
classified as a major modification will meet the requirements of 17.16.590. 

ii.	 In the case of a new major source as defined in 17.04.340.A.122 or major 
modification subject to an emission limitation which is BACT (Best Available 
Control Technology) for that source or facility, the application shall contain a 
determination of BACT that is consistent with the requirements of the definition of 
BACT contained in 17.04.340.A.35. The demonstration shall contain the data and 
information relied upon by the applicant in determining the emission limitation that 
is BACT for the source or facility for which a permit is sought. 

iii.	 In the case of a new major source as defined in 17.04.340.A.122 or major 
modification required to perform and submit an air impact analysis in the form 
prescribed in 17.16.600, such an analysis shall meet the requirements of 17.16.590. 
Unless otherwise exempted in writing by the Director, the air impact analysis shall 
include all of the information and data specified in 17.16.600. 

iv.	 If an applicant seeks an exemption from any or all of the requirements of 17.16.590, 
the applicant shall provide sufficient information and data in the application to 
demonstrate compliance with the requirements of the subsection(s) under which an 
exemption is sought. 

19.	 Calculations on which all information requested in this application are based. 
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SUBMITTING A COMPLETE PERMIT APPLICATION


These directions are to be used in conjunction with the "Standard Permit 
Application Form" and the "Standard Permit Application Form Filing Instructions" 
contained in this application package. These directions may be used for new source 
permits, renewal permits for existing sources, and permit revisions. You may 
obtain help in completing these forms by contacting the Pima County Department 
of Environmental Quality's (PDEQ) Business Assistance Program representative at 
(520) 740-3342. 

The application form and filing instructions are designed to assist the applicant in 
providing the information which will allow PDEQ to determine the applicable 
regulations, determine if standards will be met, and determine which fees apply. 

Reference the Standard Permit Application Form 

PDEQ requires all applicants to submit the Standard Permit Application Form. 
Items #1 through #5 of the application are self-explanatory. 

Item #6 asks for the Plant/Site Manager or Contact Person. This should be the 
person who is responsible for implementing the permit at the facility and the person 
PDEQ may contact for additional information. 

Item #7 requests the current or proposed location of the facility. If the application 
is for a portable plant, a Move Notice Form must be completed and returned to 
PDEQ each time the plant is moved. This form is available by contacting PDEQ. 

Item #8 asks for the general nature of the business. Your response should be in 
terms of what is produced at the plant. The Standard Industrial Classification 
Code is a number which describes the type of facility and may be obtained by calling 
PDEQ. The State Permit Class is the class of permit which was issued to the 
facility previously and may be obtained by calling PDEQ. 

Under Item #9, if the "Other" box is checked, please be specific as to what the 
organization is. 

Item #10, Permit Application Basis, indicates what type of permit is necessary. If 
the facility is already permitted and is applying for a permit revision or renewal, 
then the current permit number must be included. The Date of Commencement of 
Construction or Modification is the expected date that construction will begin. If 
there is any chance that the equipment will be leased out, answer "yes" to the last 
part of Item #10. If you check "no", the permit may contain a condition which 
prohibits leasing of the equipment; changing that condition will require a permit 
revision. 

The "Responsible Official" referred to in Item #11 is the owner or a partner of the 
company in most cases. It may also be the person responsible for environmental 
compliance. If there is a question as to who the responsible official is, contact 
PDEQ. 
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Citation and Description of all Applicable Requirements 

Applicants must list all federal and state requirements which may apply to the 
source. These may include: 
•	 Federal New Source Performance Standards (NSPS) 
•	 PSD/NSR permit requirements 
•	 Testing requirements (including test methods; a previous 

permit should specify the testing requirements) 
•	 Monitoring requirements (usually for larger sources) 
•	 Hazardous Air Pollutant (HAP) requirements 
•	 Acid Rain Program requirements 
•	 State statutes and regulations 
•	 County code 

Description of Proposed Exemptions for Otherwise Applicable Requirements 

Proposed exemptions may include, but are not limited to: 
•	 Generators with an aggregated rating of less than 244KW (325 HP) may be 

exempt from permitting 
•	 Fuel burning equipment with an aggregated rating under 500,000 BTU per hour 

may be exempt from permitting 

"Insignificant Activities" are exempt from permitting. These may include: 
•	 Laboratory activities 
•	 Building maintenance 
•	 Some small petroleum liquid storage tanks 

Note: Insignificant activities must be listed in the application but the associated 
emissions or equipment details need not be included. 

Process Description 

This description should help PDEQ staff understand the manufacturing process 
used at your facility. The description should include: 
•	 Description of the process to be carried out in each unit 
•	 Description of products 
•	 Description of raw materials, intermediates, and products (including fuels, 

solvents, etc.) 
•	 Process flow diagram (should track the process description) 

Description of Alternate Operating Scenarios 

PDEQ allows applicants to submit alternate operating scenarios to allow for 
operational flexibility. 
•	 Incorporated into the permit and allows operational changes to be made without 

a permit revision 
•	 Source need not contact PDEQ to switch to an alternate operating scenario, but 

must keep a record 
•	 Examples include: 

- Changes in fuels
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- Changes in solvents
- Equipment configurations
- Products
- Raw Materials

•	 Application must include for each scenario: 
- Additional regulations which apply to the scenario
- Process description
- Process flow diagram

Site Diagram 

•	 Equipment and building layout 
•	 Building heights 
•	 Location of emission points 
•	 Property boundaries 
•	 Adjacent streets 
•	 Directional arrow 
•	 Elevation 
•	 Scale (PDEQ will accept diagrams which are not scaled, but all dimensions must 

be shown) 

Air Pollution Control Information 

•	 Identification, location, and description of air pollution control equipment and 
techniques, for example: 

- Fabric filters (baghouses)
- Scrubbers
- Cyclones
- Afterburners
- Spray nozzles
- Water trucks
- Compliance monitoring activities

•	 Rated and operating efficiency of control equipment (rated efficiency should be 
available from the manufacturer) 

•	 Data used to establish efficiency for example: 
- Air-to-cloth ratio for baghouses
- Pressure drop across scrubbers
- Minimum operating temperature for thermal oxidizers
- May include warranty or manufacturer guarantee

•	 Evidence that the new or modified equipment will not violate any ambient air 
quality standards or PSD increments 

- Typically for a change of equipment at larger sources
•	 Description of, or reference to, any applicable test method for determining 

compliance with all requirements 

Description of all Process and Control Equipment Requiring a Permit Including 

•	 Type of equipment 
•	 Make 
•	 Model 
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•	 Serial number 
•	 Date of manufacture 
•	 Rated capacity or control efficiency 

Note: Not all of the above information will be available to the applicant upon 
submitting an application. In such a case, the application should include at least 
the type and the anticipated capacity of the equipment and an estimate of the date of 
manufacture. 

Emissions 

Applicants must submit the potential emissions of the facility. Emission estimates 
allow PDEQ to determine the applicable requirements, the ambient air impacts, 
and whether or not ambient air quality standards can be met. 

Potential Emissions 

•	 Maximum capacity of a source to emit a pollutant under its physical and 
operational design 

•	 Physical and operational design includes: 
- Limitations on hours of operation
- Operational limitations on process rate
- Pollution controls

Note: These limitations may be included in the final permit as conditions of 
permit. 

•	 Regulated air pollutants 
- Conventional (PM10, NOx, SOx, CO, Lead, Ozone) 
- Volatile organic compounds (VOC)
- Federal Hazardous Air Pollutants (189 compounds)
- Others (any pollutant subject to a standard, and certain CFCs and HCFCs)
- Include fugitive emissions

Emissions for Alternate Operating Scenarios 

•	 Emissions for each scenario are preferred 
•	 PDEQ may accept emissions from the scenario with the highest emission rate 
•	 All possible compounds which may be emitted must be listed 
•	 For example, if the applicant wants to be permitted to use two different 

equipment configurations which cause the same type pollutants to be emitted 
but at different rates, only the higher emissions need to be submitted. However, 
if the applicant wants to be permitted to use two different types of solvents, 
emissions form both solvents must be included. 

Emissions Sources Form 

The emission sources form is to be used to submit the emissions in a concise 
manner. The form is found on the back of the Standard Permit Application Form. 
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The emission point name and number should correspond to the site diagram. The 
potential emissions must be reported in terms of pounds per hour and tons per year. 
When reporting emissions that enter the ambient air through a stack, the exit 
height of the stack above the ground and above the building must be shown. In 
addition, the inside dimensions or diameter of the exit as well as the exit gas 
velocity and exit gas temperature must be included. Finally, the length and width 
of the area which encompasses the fugitive emissions are required. 

Calculating Emissions 

•	 EPA's "Compilation of Air Pollutant Emission Factors", also known as AP-42 
- most commonly used and always accepted
- generally does not include HAPs emissions
- generally does not speciate VOCs

•	 Emission tests from the actual plant (emission tests from a similar plant may be 
acceptable in some cases) 

•	 Other published studies provided conditions are similar (will most often be used 
to estimate HAPs) 

•	 Engineering calculations such as a material balance 
•	 Include all information and references used to estimate emissions (PDEQ prefers 

copies of the references used) 

Information Used to Estimate Emissions 

•	 Maximum annual and hourly process rates for each piece of equipment 
•	 Maximum annual and hourly process rates for the whole plant 
•	 Type and composition of fuels used (e.g., sulfur content) 
•	 Annual and hourly quantity of fuel used 
•	 Heating value of fuel 
•	 Annual and hourly quantity of raw materials used 
•	 Operating schedule 

- Hours per day
- Days per year
- Percent of annual production by season

•	 Material balance (if used) 
•	 All calculations 

Additional Requirements for New Major Sources or Modifications in Nonattainment 
Areas 

•	 Lowest achievable emission rate (LAER) determination 
•	 Demonstration that existing sources owned by the applicant are in compliance 
•	 Offset determination 
•	 Site and environmental analysis 

Additional Requirements for New Major Sources or Modifications in Attainment 
Areas 

•	 Demonstration of how the plant will meet requirements 
•	 Best available control technology (BACT) determination 
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•	 Ambient air impact analysis 

Compliance Plan 

•	 Description of compliance status of the source with respect to each requirement 
including any existing permit conditions (for existing sources) 

•	 Description of how a new source or modification to an existing source will comply 
with all applicable requirements (e.g., control schemes, recordkeeping, report 
submissions, etc.) 

•	 A compliance schedule is required for requirements with which the source is not 
in compliance 

Compliance Schedule 

•	 A statement that the source will continue to comply with requirements with 
which the plant currently complies 

•	 A statement that the source will meet requirements which become effective 
during the permit term 

•	 Sequence of actions for remedial measures 
•	 Milestones leading to compliance 
•	 Schedule of submission of progress reports (reports must be submitted at least 

every six months) 

Compliance Certification 

•	 Certification of compliance with applicable requirements (for items with which 
the source is in compliance) 

•	 Statement of the methods used to determine compliance 
- Emission testing
- Records
- Monitoring
- Inspection reports by PDEQ staff

•	 Schedule for submission of compliance certification at least annually 
•	 Certification of truth, accuracy, and completeness (applies to the entire 

application, signed by the responsible official) 

Note: Applicants are legally required to correct any incomplete or incorrect 
information submitted in the application as soon as discovered. 

Pima County Department of Environmental Quality
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Appendix E - INDIAN TRIBES IN ARIZONA 
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Appendix F - PDEQ FEE CHART 



SOURCE 

I 
TITLE V NON-TITLE V 

I I 
Annual Emission Fee Non-Complex~ Complex 

$42.12/ton/regulated pollutant (2004) $2,500 minimum 
$5,000 min. for new major sources $1,500 min. for I I 
$260 for sources subject to General Permit 

NEW EXISTING NEW EXISTING PCC 17.12.510(C)(6) Sources 

I I I I I I I I 
NEW EXISTING GENERAL SIGNIFI- ANNUAL GENERAL SIGNIFI- ANNUAL 

PERMIT CANT PERMIT PERMIT CANT PERMIT 

I I I COVER- REVISION PROCESS- COVER- REVISION PROCESS-
AGE $40 hr. lNG AGE $40 hr. ING 

CLASS I SlGNIGICANT MINOR $540 app. Proc. Fee $565 $540 app. Proc. Fee $1 ,097 
SOURCES REVISION REVISION fcc $700 App. (fee applies fee $2,400 (fee applies 

$53/hr. proc. fee Fee to renewal App. Fee to renewal 
$13,000 app. fee I I I $25,000 permits) I $25,000 permits) 
$2,500 minimum MAJOR MINOR PERMIT 

Maximum 
PERMU 

Maximum 
$30,000 maximum MODIFICATION MODIFICATION PROCESS- I I PROCESS- I I 

I $53/hr. proc. fee $53/hr. proc. fee ING MINOR ING MINOR ANNUAL $10,000 app. fee $500 app. fee $3,000 or 
ANNUAL 

$6,400 or 
CLASS 11 $25,000 maximum $10,000 maximum REVISION IN SPEC- REVISION JNSPEC-
SOURCES 

$600/ycar $40 hr. TION FEE $1,280/year $40 hr. TJON FEE 

$53/hr. proc. fcc I I Proc. Fee $390 Proc. Fee $1,560 

$2,000 app. fee $450 App. $450 App. 
OTHER TRANSFER Fee I Fee I 

$2,500 minimum 
SIGNIGNIFICANT $424 $10,000 TESTING $10,000 TESTING $30,000 maximum 
REVISIONS Maximum FEE Maximum FEE 

I $53/ hr. proc. fee $480 $635 per 
I I 

$ l ,500 app. fee test GENERAL TRANSFER TRANSFER 
PERMIT $25,000 maximum $318 $318 

COVERAGE 
$540 app. fee 




